


 

Due Date: August 30, 2012 

 

Go to www.edinfo.state.ia.us and enter your login ID and password,  

just as you have done in the past. 



Graduates cannot be included in 

this fall’s Certified Enrollment! 

 
Your Community School District (xxxx0000)) 

Your High School 



To verify your list of graduates, click the graduate count. The next 

page will display all graduates for the school in alphabetical order.  

 
Your Community School District (xxxx0000)) 

Your High School 



To “un-graduate” a student, click the state ID. 

 

111222333 

222333444 

444555666 

555666777 

666777888 

777888999 

888999000 

999000111 

898998998 

454545454 

232323232 

141414141 

686868686 

909090909 

Alice 

Bill the Lizard 

Caterpillar 

Cheshire Cat 

Dodo 

Dormouse 

The Hatter 

King of Hearts 

March Hare 

Queen of 

Hearts 

Tweedledum 

Tweedledee 

White Rabbit 

Walt Disney 

1001 

1001 

1001 

1001 

1001 

1001 

1001 

1001 

1001 

1200 

1001 

1001 

1001 

1001 



Change the graduate status to No, and SAVE.  

 

Cheshire Cat 

555666777 



Review the list of Non Graduating Students as 

reported in Spring 2012 EASIER. 

 
Your Community School District (xxxx0000)) 

Your High School 



To graduate a non-graduating senior, click the state ID.  

Do this for any student who completed your graduation requirements over 

the summer and who will not be attending the 4+ program for IEP students. 

Turner Gill 

Paul Rhoads 

Art Briles 

Tommy Tuberville 

Mike Sherman 

1122334455 

2233445566 

3344556677 

4455667788 

5566778899 

Your Community School District (xxxx0000)) 

1001 

1001 

1001 

1001 

1222 



Select the Graduate Status (Yes), diploma type, post-graduate 

location, and post-graduate plan. SAVE the changes.   This will 

automatically update your Spring 2012 data! 

 
3344556677 

Art Briles 

12/25/1993 



You can also view any of your resident students who have been 

tuitioned out and who were not counted as graduates by the 

attending district in the spring. 

 

Turner Gill 

Paul Rhoads 

Art Briles 

Tommy Tuberville 

Mike Sherman 

1122334455 

2233445566 

3344556677 

4455667788 

5566778899 

Your Community School District (xxxx0000)) 

Click Here 

1001 

1001 

1001 

1001 

1222 



Review graduates who will be counted by a 

district other than the graduating district. 

 
Your Community School District (xxxx0000)) 



State Graduates reported by your district:  

Graduates with an entry code of 15, those residing in a residential facility, or 

Job Corps students will be considered state-level Graduates and will not be 

included in graduation rate calculations for the attending district. 

 



Resident State Graduates reported by another district:  

Graduates tuitioned out to another district and residing in a residential 

facility will be considered state-level Graduates and will not be included in 

graduation rate calculations for your district. 

 



Non-Resident Graduates:  

Graduates tuitioned in from another district will be used in the 

graduation rate calculation of their resident districts.  

 



Resident Graduates:  

Graduates tuitioned out to another district will be used in the 

graduation rate calculation of your district. 

 



The Search feature allows you to find a student quickly by selecting the 

school, grade level, graduation status (grad or non-grad),  You may group by 

last name (alpha-search) or select Show All to display the names of the 

students meeting your criteria. 

 
Your Community School District (xxxx0000)) 

Your High School 

Your High School 



Click the student’s name to display the pop-up window that will allow 

you to graduate the student. You can only graduate students who 

were actively enrolled at the end of the year. Contact a Student 

Reporting consultant for assistance if you need to graduate a 

student who was interim placed or expelled at the end of the year. 

 

Art Briles 

Your High School 

Your High School 



Add the correct graduate information and SAVE.  

 
3344556677 

Art Briles 

12/25/1993 



Last but not least . . . 

 

Click to Certify 

Your Community School District (xxxx0000)) 

Your High School 



This is how we know whose done! 

 
Your Community School District (xxxx0000)) 

Your High School 



Double-click on the “Certified” link and see who’s 

done!  Congratulations to these districts who have 

certified already! 

 
Your Community School District (xxxx0000)) 



Points to Remember 

 Students on an IEP who are continuing 
their education in the 4+ program and for 
whom you will continue to be billed must 
NOT be graduates! 

 Students who were planning to attend the 
4+ program but who changed their minds 
must be graduated now in order for them to 
count in the Spring 2012 cohort.  
 Suggestion: Take the initiative to follow up with 

each 4+ student or the 4+ program coordinator 
to ensure the student is attending.  



 Once a student has elected to receive your 

diploma, the student cannot change his/her 

mind. 

 Early grads – No. As long as the student 

completed your graduation requirements and 

elected to graduate, the student is a graduate. 

 IEP students who graduated and now decide to 

return to the 4+ program – Sorry. The IEP team 

already met and discussed the option months 

ago. The student graduated and there are no 

do-over's. 



 Interim placed students or expelled 
students are inactive.  
 Contact a Student Reporting consultant to have 

a new enrollment record created. This will 
change the student’s status to active so you can 
graduate the student. 

 Many student information systems 
automatically graduate all seniors. BE 
CAREFUL. Double-check the non-
graduating seniors. 
 If a non-graduating senior is transferring or 

dropped out, you will exit the student on the 1st 
day of school in THIS year. 



 Summer grads are counted in the cohort 

with the spring graduates.  

 As long as the student completed your 

requirements to graduate prior to the 1st 

day of this school year, you may now 

graduate the student in this Graduate 

Verification application.  



Please certify by August 30. 

 


